
 
 

 
 

DESIGN SPECIFIC BRIEF 

JOB NUMBER PROJECT TIMINGS 
Job Number goes here Project Name goes here Brief In – 00/00/0000 
 
CLIENT 

 
AUTHOR 

Internal – 00/00/0000 

Client Name goes here Authors Name goes here Client Pres – 00/00/0000 
   
BUDGETED HOURS   
Art Director Writer Designer 
Name goes here Name goes here Name goes here 
0.0 Hours 0.0 Hours 0.0 Hours 
 
Account Manager 

 
Client Experience Lead 

 

Name goes here Name goes here  
0.0 Hours 0.0 Hours  

 

What specific problem are we solving now? 
 
 
 
 
 
 
 

 

What do I need to know about who we’re talking to? 
Tell me if there’s anything new or different, I need to know about their audience.  
 
 
 
 
 
 

 
What do we want them to do? 
Describe the simple, single-minded way we want them to change their behaviour. 
 
 
 
 
 
 

 
 
What is the competitive set? 
Provide references, inspiration, styles to understand what they need to stand out from. 
 
 
 
 
 

 



 
 

 
 

What are the design components of the project? 
What are the specific requirements.  

 
 
 
 
 

 
Mandatories: technical, legal, brand, others, taboos. 

 
 
 
 
 

 
Is there a tone of voice we need to convey? 

 

 

 

 
Is there anything that must be included? 

 

 

 

 

 
Are there any specs we know now? Images, graphics, and illustration required.  

 
 
 
 
 

 
And don’t forget? Include critical information shared by the client i.e. likes and dislikes. 

 
 
 
 
 
 

 

What are the timings? 

EVENT DATE ATTENDEES  

Creative briefing 
  

 

Internal review 
  

Client presentation 
  

In-the-world 
  


